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Employment Traits Rubric/Template

NAME: ____________________________________________ DATE: ______________________ 

Instructions: Give yourself a ranking based on a scale of 1-10 (1 being weak and 10 being strong) in each category listed below.
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Behavior/ Trait Behavior/ Trait Ranking |
Regular Verbal communication
Attendance
Promptness Listening attentively to
speakers

Maintenance of a
clean and safe
work environment

Willingness to learn
new knowledge and
skills

Reading skills Attention to proper
attire

Writing Skills Initiative

Pride in work Appropriate voice

Flexibility Problem solving skills

Open-Mindedness

Effective team member
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Your journey starts here.
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